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1. O01ue moJoKeHus

1.1. Hacrosimee moyio)KeHUE OMpesenseT TpeOoBaHHUs IO BEACHUIO JIMYHBIX €T
BOCIIUTAHHUKOB, OCBaMBAIOLIMX O00pa30BaTeNbHYIO MPOrpaMMy JOHIKOJBHOTO 0oOpa3oBaHHs B
MYHHIIMITAJILHOM JIOIIKOJEHOM 00pa30BaTeIbHOM YUPESKICHUH JeTcKkoM cany «Pomamikay» .
Bonkosoiino (manee — [Monoxenue, M JIOY), u onpenenser nmopsnok neictsuii padotHukos OV,
YYaCTBYIONIMX B pa0doTe C IMYHBIMU JeJIaMU BOCIIUTAHHUKOB.

1.2. Hacrosmee [lonoxenue pa3paboTaHO B COOTBETCTBUU CO CJEAYIOUIMM HOPMAaTHUBHBIMU
JIOKYMEHTaMHU:

— @enepanbHbiM  3aK0OHOM 0T 29.12.2012 Ne 273-®@3 «O6 obpazoBanmu B Poccuiickoit
Denepauny;

— ®epnepanbabiM 3akoHOM OT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JAHHBIX);

— mpukazom MunnpocsenieHuss Poccun ot 15.05.2020 Ne 236 «OO0 yTBEep)KISHUU IMOPSIKA
npreMa Ha o0ydeHue Mo 00pa3oBaTeNbHBIM IPOTPAMMaM JOLIKOIBHOTO 00pa3oBaHUs;

— Ilpukazom MunmuctepctBa npocsBemenuss Poccuiickoir @enepannm ot 09.12.2024 Ne 862
"O6 yrBepxkaenun [lopsaka u ycloBUi OCYIIECTBICHHS MEepeBOia 00yUYaIOIIUXCS U3 OJTHOM
OpraHu3aIiy, OCYILIECTBISIONIEH 00pa30BaTeIbHYIO JESITEIBHOCTh IO 00pa3oBaTEIbHBIM
mporpaMmaM JOIIKOJIBHOTO 00pa3oBaHHs, B JIPyru€ OpraHU3alMH, OCYIIECTBISIONINE
0o0pa3oBaTeNbHyI0 ACSITENbHOCTh 1O 00pa30BaTENbHBIM MPOrpaMMaM COOTBETCTBYIOIIMX
YPOBHSI ¥ HANPaBJIEHHOCTH"

— IlpaBuimamu npuema BOCIMTAaHHMKOB B MYHUIMINAIBHOE IOLIKOJIBHOE 00Pa30BaTE/IbHOE
yupexJeHue nerckuii cag «Pomarikay 1. BonkoBoiiHo.

- IIpukaszom MunucrepctBa npocseienus Poccun ot 09.12.2024 r. Ne 862.

2. O6mme Tpe6oBanusi K 0OPMIIEHUIO JINYHOTO €JIa BOCMUTAHHUKA

2.1. JIuyHOE NeNI0 BOCTIMTAaHHUKA SIBIISIETCS] TOKYMEHTOM CTPOTOM OTYETHOCTH.

2.2. Jlnynaple nena GOPMHUPYIOTCS OTIENBPHO HA KAKIOTO BOCIUTAaHHWKA. JIM4HOE [eIo
odopmIIsIeTcs ¢ MOMEHTA 3a4KMCIIEHUs] BOCIIMTAHHUKA Ha OOyYeHHE U BEIETCS Ha MPOTSIKEHUH BCETO
nepuona ocBoeHus BocnuTaHHUKOM OIl J1O. Jluvynoe neno BOCHHUTaHHUKA OGOPMIISIETCS WA
nopabatbIBaeTcs (MPU BEJCHUH MPUHSATOTO U3 APYTOi OpraHu3allii) He MO3JHee MATH pabounx JHeH
CO JTHS U3JJaHMsI IPUKa3a O 3a4UCIICHUH.

2.3. @opmupoBaHUE JHUYHOTO Jela BOCIHUTAHHUKA OCYIIECTBISETCS OTBETCTBEHHBIMU
pabOTHUKAMU JOMIKOJIBLHOTO YUYPEXKJICHHUS, SBIISIONIUMHUCA TAaKOBBIMU B CHJIY CBOMX JOJDKHOCTHBIX
o0s3aHHOCTEN Wim mpukasza 3aBexyromero J1OVY. JlokymeHTHl ans (GopMHpOBaHUS JTHYHOTO JAeTa
OTBETCTBEHHBIM pabOTHUKAM Tiepenaet aernonpousBoauteas MAOY wim uHOE MOKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a nipueM Jeteid B MJIOY, He mo3aHee ogHOro paboyero AHs cO AHS U3JaHUS IPUKa3a
0 3aYUCIICHUH.

2.4. JInyHOE NIeJI0 BOCTIMTAHHHUKA BEAETCS MCKIIIOUUTEIHHO B OyMa)KHOM BHJIC.

2.5. JInaHoe /1ey0 BOCIIUTaHHUKA MPEACTABIIICT cOO0H MHIUBUAYAIbHYIO Tanky (¢aitr) Gopmara
A4, B KOTOpOil HaxXxomsTcs AOKYMEHTHI (TIOJUIMHHHUKH, KOMHUH), COJAepKalme HWHGOPMAIUI0 O
BOCITUTAHHUKE, O TIOJYYCHHBIX TMOOMIPEHUSIX, a TaKKe HHYI0 HH(POpPMAIUI0 B COOTBETCTBUH C
JIEMCTBYIOIIMM 3aKOHOIATEIbCTBOM.

2.6. I[Tpu nepBruyHOM OPOPMIICHUH JIMYHOTO JIeTIa BOCITUTAHHUKA!

2.6.1. Odopmusercst 005105KKa (TUTYIBHBIHN JIUCT), KOTOpask OpMUPYETCsI CIETYIOIUM 00pazoM:

Ha 06moxke (TUTYJIBHOM JIHCTE):

® MPOTNUCHIBACTCS (haMUJITHsS, UMSI U OTUYECTBO BOCIIUTAHHUKA,



® J1aTa €ro pPOKJICHUS;
® COCTaBIIICTCS. BHYTPEHHSS ONUCH JOKYMEHTOB Jieja, KOTopas opopMIIIeTCsS B COOTBETCTBHHU C
MpaBWJIaMU JEJIONPON3BOICTBA U MOJIOKEHUSIMHU 3aKOHO/IaTEIbCTBA 00 apXUBHOM JIETIE;

® IIpUOOIIAIOTCS TOKYMEHTHI B COOTBETCTBHHU C TpeOOBaHUSAMH pazzena 2 Hactosero [lonoxenus.

2.7. IoKyMeHTHI B JIMYHBIX JIeJaX BOCIHMTAHHUKOB PACIIOJIAraloTCsl B XPOHOJOTHYECKOM MOPSIKE
10 MEPE MOCTYIUICHHUS.

2.8. JIokyMeHTHI Ha HHOCTPAHHOM SI3bIKE BKJIQ/IBIBAIOTCS B JTMYHOE JIEJI0 BOCIIUTAHHUKA BMECTE C
3aBEPEHHBIM B YCTAaHOBJIECHHOM MOPSIKE IEPEBOJOM HA PYCCKUMU A3BIK.

2.9. 3anucu BO BHYTPEHHEH ONKMCH M MHBIX JOKYMEHTaX JIMYHOTO JieJla BOCIUTAHHUKA BEIyTCS
YeTKO, aKKypaTHO U (PHOJIETOBBIMH (CHHUMH) WM YEePHBIMH 4epHHIaMH. KapaHnamHele 3amucu B
JIMYHOM JIEJI€ 3aIlIpEIIatoTCs.

3. HOpﬂ)IOK (bOpMHpOBaHI/Iﬂ JIMYHOT0 Je¢Jia MPH 3a9UCJICHUU BOCIUTAHHUKA

3.1. Jluunoe neno ¢opmupyercss Ipu 3aducieHuH BocnuTaHHuka B JIOY pabGoTHukKoM,
OTBETCTBEHHBIM 32 ()OPMHUPOBAHHUE JIMYHBIX JIE]T BOCIIUTAHHUKOB, SIBJISIOMIMMCS TAKOBBIM B CHITY CBOMX
JIOJDKHOCTHBIX 00sI3aHHOCTEH WM MpuKasza 3aBeaytomero JOVY.

3.2. B nu4uHOE €10 BOCTMTAHHUKA MPHUOOMIAIOTCS JOKYMEHTHI U MX KOIWHU, HEOOXOIUMBIC IS
npuema B JIOY, B coorBercTBUM ¢ myHKTOM 9 [lopsinka npuema Ha oOydeHue 1o oOpa3oBaTelbHBIM
nporpaMMaM JOMIKOJIBHOTO 00pa30BaHUs, YTBEPKACHHBIM MpHuKazoM Munnpocenienus Poccun ot
15.05.2020 Ne 236.

3.3. B nuuHOe neno BHEpBBIE 3aYMCICHHOTO BOCIMTAHHWKA JONOJHHUTEIBHO IMPHOOIIAIOTCS
CIIEYIOIINE JOKYMEHTBI:

— corjacue poauTened  (3aKOHHBIX  IpEeACTaBUTENCH) BOCHMTAaHHUKA Ha 00paboTKy
UX NIEPCOHAIBHBIX JaHHBIX U IEPCOHANBHBIX JTaHHBIX BOCIIUTAHHHKA,

— 7oroBop o0 00pa3oBaHHMU MO OOpPa30BATEIBHBIM MpPOrpaMMaM JOLIKOJIBHOIO 00pa3oBaHUs
mexay OV u ponurensimu (3aKOHHBIMU NMPEACTABUTESIMU ) BOCITUTAaHHUKA;

— MWHBIE JIOKyMEHTBI, MPEJICTABICHHbIE POAUTENSAMU (3aKOHHBIMH  IPEJCTABUTEINISIMU)
BOCIIUTAaHHUKA MO COOCTBEHHOM MHUIIMATHUBE.

3.4. HpI/I HeO6XOI[I/IMOCTI/I KOIMINU JOKYMCHTOB 3aBCPAIOTCA IMOANNCHIO PYKOBOJAUTCIIA YUPCKIACHUA
NN OTBETCTBCHHOTI'O 3a BEACHHEC JIMYHBIX ACJI BOCIIMTAHHHUKOB.

4. HOpﬂ)IOK BC¢ACHUSA JUYHBIX J€J1 BOCIMTAHHUKOB

4.1. JInynble Aena BOCIUTAHHUKOB BEAYTCS paOOTHUKOM, OTBETCTBEHHBIM 32 BEJIEHUE IMYHBIX JIET
BOCIIUTAHHUKOB, SIBJISIIONIMMCS TaKOBBIM B CHUIy CBOHMX JIOJDKHOCTHBIX OOS3aHHOCTEH WM MpHKas3a
3aBeayroniero J1OVY.

4.2. Bo Bpems ocBoeHus BocrutaHHukoM OIl JIO B ero nu4HOE N1€70 MOTYT BKJIAJBIBATHCS
CJICAYIONIHE JOKYMEHTBI:

—  BBINHUCKH U3 TIPUKA30B, B KOTOPHIX YIIOMUHAETCSI BOCIIUTAHHUK: O 3aYMCICHUH; O TIOOIIPEHUHN
BOCIIUTAaHHHKA; O TIPEIOCTABICHHH MEP COIMALHON MOIACPIKKH; O TIEPEBOJIE B CIIECTYIONTYIO
BO3PACTHYIO TPYIITY; 00 OTYHCICHUH B MOPSIKE TIEPEBO/IA; O CMeHE (HDaMIUIUH, OTYECTBA UITH
UMEHU; OTYUCIICHUH U T. 11.;

— coracusi: Ha oOydeHue 1Mo aJanTHPOBAaHHOW 00pa30BaTEeNbHOM MPOrpaMMe; JIOTONEAMUECKYIO
JTUATHOCTHKY; JIOTOMeInYeckoe 00cIeI0BaHre U COMTPOBOXKIEHNE peOeHKa; Ha 00CIeJoOBaHNe
U TICUXOJIOTO-TIeArOTHYECKOe COMPOBOXKIeHUE; Ha nepeBo B JJOY (B cinyyae 3a4nclieHus B
MOPSIIKE TIEPEBOJA W3 JIOMIKOJBLHOW OpraHW3allid, MPEKpPaTHBIICH JCATCILHOCTH);, Ha



00pabOTKy TMepCOHANbHBIX JaHHBIX BOCIHUTAHHUKOB M €ro pOJUTENed (3aKOHHBIX
MpeACTaBUTENCH) U T. 11.;

— 3asgBleHUs: o npueMme Ha obyuyenue B JIOVY; o mpueme B mopsiake MepeBojia; O BBIMIATE
KOMIIEHCAIIMH POAUTEIHCKOM TIaThI 33 IPUCMOTP U YXO/I (€C/IM TaKOBasi UMEETCs); O CO3/1aHUuU
CIEIMANIbHBIX YCIOBUW NIl MOJIy4eHUs oOpa3oBanus mis nereit ¢ OB3; 00 oTuncieHnn B
MopsiIKE TIEPEeBOJIa U T. I1.;

— komus 3akiaoueHui TIIMIIK;

— JIOKYMEHTBI, YJIOCTOBEPSIOUIME JIMYHOCTh H AaKThl TPaKIAHCKOTO COCTOSIHUS: KOMUs
CBUJICTENLCTBA O Opake (pacTopKeHHH Opaka) B CIIy4ae HECOOTBETCTBUS (DaMUIIUU POIUTEIS
U pebeHka (mpu IpeaoCcTaBICHIN MEP COLUATbHON TOIEPIKKU);

— Komuu W (WIM) OpPUTHMHANBI JOKYMEHTOB, MPEIOCTABICHHBIX POAUTEISIMH (3aKOHHBIMU
MIPEACTABUTEISIMU ) BOCIIMTAHHUKA 110 CBOeMY ycMoTpenuto (3akimoueaune TIIMIIK u T. 11.);

— WHBIC JIOKYMCHTHIL.

4.3. HoBble JOKYMEHTBHI BKJIAJBIBAIOTCS B JIMYHOE JEJI0 BOCHUTAHHUKA B CHJIY TpeOOBaHUI
JIeMCTBYIOILET0 3aKOHOIATEIbCTBA MITU IIPU HATMYMH COTIacus Ha 00paboTKy epCOHAIbHBIX JAHHBIX,
KOTOpBIE coiepKarcs B JoKkyMeHTax. Konuu npruoOIieHHbIX K TUYHOMY A€y JOKYMEHTOB 3aBEPSIIOTCS
MOANKCHIO PYKOBOJUTENS YUPEKACHUSA WIM OTBETCTBEHHOIO 33 BEACHUE JIMYHBIX J1€J]1 BOCIIUTAHHUKOB.

4.4. K nuuHbIM J1e1aM BOCHHMTAHHUKOB HE NMPUOOIIAIOTCS YEPHOBUKHU U JIOKYMEHTBI, UMEIOLIUE
BTOPOCTEIIEHHOE 3HAYCHHUE.

4.5. Cenenust 000 Bcex NMPUOOILIEHHBIX K JINYHOMY /1€y BOCHUTAHHUKA JOKYMEHTaX OTPa)KaroTCs
BO BHYTPEHHEW OMMCH JOKYMEHTOB Jieja. 3alllCH MOT'YT BHOCUTCSI BPYUHYIO.

4.6. JIOKyMEHTBHI W3 JIMYHBIX JIeJl BOCIUTAHHUKOB MOTYT M3bIMaThes mo pemenuro JJOY u mo
TpeOOBAHUIO MPABOOXPAHUTEIBHBIX M HMHBIX YIIOJIHOMOYEHHBIX OpraHoB. M3bsTuEe TOKYMEHTOB U3
au4Horo jgena odopmisercss akToM. Kommsi COOTBETCTBYIOLIETO akTa M 110 HEOOXOAWMOCTH
3aBEpPEHHAsl B YCTAHOBIIEHHOM IIOPSJKE KOMHUSA U3BATOTO JOKYMEHTA IOMEUIAIOTCA B JTUYHOE IENI0
BOCIHUTAaHHUKA. OTMeTKa 00 U3BATUU JI€TaeTCs Ha ONUCH JOKYMEHTOB.

4.7. OOmue cBeIeHHS O BOCHUTAaHHUKE B JIMYHOM Jelie KOPPEKTHPYIOTCS pPabOTHHUKOM,
OTBETCTBEHHBIM 3a BEJICHHE JINYHBIX JI€JI BOCIIUTAHHUKOB, 110 MEPE U3MEHEHUS JaHHBIX.

5. [Mopsinok XpaHeHUs IMYHBIX /1eJ1 BOCIUTAHHUKOB U MPEI0CTABJIEHNSI K HUM JIOCTYNA B MIEPUOJT
ocsoenus OII 1O

5.1. JIuynple nena BOCIIUTAHHUKOB XPAHATCS B YCIOBHAX, 0OECHEUMBAIONIMX MX COXPAaHHOCTH,
NPEJOXPAHSIOIINX OT MOBPEXICHHUH, BpEAHBIX BO3JIeHCTBUI OKpYsKatoIIel cpeibl (MbUTH, COTHEYHOTO
CBETa, BJIaTM) W MCKJIIOYAIOUINX YTPaTy JOKYMEHTOB. MecTa XpaHeHHs JIMYHBIX 1T BOCHTUTAHHUKOB
OIpeAeIAITCA MpUKa3zoM 3aseayromero J0Y.

5.2. Jlnunble mena BOCIUTAHHUKOB B MPEIETax OAHOM IPYIIIBI XPAHATCS BMECTE B OJTHOW TIariKe.
JIndHbIe 1er1a BOCIUTaHHIKOB B MECTE XPaHEHHS pa3MEIAlOTCs B BEPTUKATIBEHOM TOJIOKEHHH, KOPEITKaMy
HapyXy, B aJipaBUTHOM MOPSAKE MO PaMUIIUAM JIeTei.

5.3. Jloctym K MecTy XpaHEHHsS JHMYHBIX JeJl BOCHHUTAHHUKOB IPEIOCTABISCTCS TOJBKO
3aenyroniemy J1OY, oTBeTCTBEHHOMY JHILY 32 (JOPMHUPOBAHUE, BEACHUE U XpAaHEHUE JMYHBIX JIE
BOCITUTaHHHUKOB.

5.4. Jloctyn K JIMYHBIM JieJaM BOCHHTAHHUKOB MOXET TMPENOCTaBIATbCA 10 CIIYy)KEOHOMH
HagoOHocTH paboTHUKaM JIOVY (cTapiiemMy BOCIUTATENIO, METOUCTY), B COOTBETCTBUH C MIPHUKA30M
pykoBomuTens yupexaeHus. [lpu mpemocTaBieHMM JIOCTyma COOJIIOJAIOTCS  TpeOOoBaHMUS,
ycraHoBieHHbIe [lonoxenuem 06 06paboTke nepcoHanbHbIX AaHHbIX J1OVY. [Ipu Bo3Bpare TUYHOTrO
Jiefla BOCIUTAHHUKOB OTBETCTBEHHBIM 3a BeJIEHUE JIMYHBIX Jiel 00s3aH B NPUCYTCTBHM JIMIIA,
NepeaoNIero JOKYMEHT, IPOBEPUTH COCTaB M COXPAHHOCTH JOKYMEHTOB JIMYHOTO JIENa.



5.5. Poaurensm (3aKOHHBIM IPEJCTABUTENSAM) BOCIUTAHHUKOB JOCTYII K JJMYHBIM JI€]1aM
BOCIIUTAaHHUKOB HE MPEIOCTaBIISETCS.

5.6. JInyHOe /€710 BOCIIUTAHHKMKA BBIIAETCS €r0 POAUTENSM (3aKOHHBIM TIPEICTABUTEIISIM) B CITydae
OTYMCJICHUS BOCIMTAHHMKA 110 MHUIMATUBE €r0 POIUTENICH (3aKOHHBIX IIPEACTaBUTENEH) B HOPSIKE IIEPEeBOAa
B IPYT'YIO OPraHU3aLUIO, peaan3yIoIlyo 00pa3oBaTe/bHbIC IPOrPaMMbl JOIIKOIBHOTO 00pa30BaHus, B
cooTBeTcTBUH ¢ [lopsiakoM, yTBEpKIEeHHBIM NpuKa3oM MuHucTtepcTBa npocsemieHust Poccun ot 09.12.2024 r.
Ne 862.

5.7. Jluunoe aeno BOCIHMTAHHHMKA JIOLIKOJIBHON OPraHU3alliK BBIIAETCS OTBETCTBEHHBIM 3a BEJICHHE
JIMYHBIX 7€ BOCITUTAHHUKOB, B TCUCHUE TPEX PabOUYMX JHEH C JIAThI MOJIAYH POJUTEIEM (3aKOHHBIM
MPEACTaBUTEIIEM) BOCIIMTAHHHUKA 3asBJICHHUS 00 OTUHCIICHUN B TIOPSIKE ITEPEBO/IA.

5.8. Ilpu BbIgave JHYHOIO Jiej1a pabOTHUK, OTBETCTBEHHBIN 32 BEIECHHUE JTMYHBIX JIE]I BOCHIMTAHHHUKOB,
JleJJaeT OTMETKY O BBIJaue JUYHOTO JieNia B KHUTe yueTa ABUKCHUS IETeH U KOHTPOIUPYET MOTyUCHUE
MOJITUCH POIUTEIS (3aKOHHOTO MPEACTABUTEINS ), TIOATBEPIKIAIOIIEH MMOTyYeHUE IMTHOTO JIeTa BOCIIUTAHHUKA.

6. HOpﬂ)IOK NMpOBE€ACHUS ITPOBEPOK JIUIHBIX A€/ BOCIIMTAHHUKOB

6.1. [IpaBubHOCTH BEAEHUS JMYHBIX JIEJl BOCIIMTAHHUKOB M JOCTOBEPHOCTh BHECEHHBIX B HUX
cBezieHuil nposepstorcs pabotHukamu 1OV, SBISAIOMMMUICS OTBETCTBEHHBIMH 3a IMPOBEPKY B CUITY
CBOMX JIOJDKHOCTHBIX 00sI3aHHOCTEH WM npuKasa 3aBeaytoiero JJ0OVY.

6.2. [IpoBepka TMYHBIX JIeJT BOCIUTAHHUKOB OCYILECTBIISIETCS €KErOHO B Hayajie y4eOHOT0 roja.

6.3. BrIsBIIeHHBIE ITPH ITPOBEPKE HEJOCTATKU YCTPAHSIOTCS OTBETCTBEHHBIMH 32 (POPMUPOBAHUE U

BEACHUC JIMUYHBIX NC€JI BOCIIMTAHHUKOB.

7. HOpﬂ)IOK APXHBHOI'0 XpPaHCHUS JIMYHBIX A€J1 BOCIUTAHHUKOB

7.1. Ilpu oTyMcieHMHM BOCIUTAaHHMKA [UId MOJydyeHHs oOpa3oBaHUs B (opMmMe CeMeHHOro
o0Opa3oBaHus (IpU HATMYMK TAKOBOTO) JIMYHOE /110 HE BBIJIAETCS, a MepelaeTcs Ha XpaHeHHUE B apXUB
JOV.

7.2. JInuHble 1e1a OTYUCICHHBIX BOCIUTAHHUKOB (32 HCKIIOYEHUEM JIMYHBIX €7 BOCHUTAHHUKOB,
OTYMCIICHHBIX B IOPsJIKE NEPEBO/a B APYrHe€ OpraHM3alldd, OCYHIECTBISIOIINE 00pa30BaTEIbHYIO
NesTeNbHOCTb) nepenatorcs B apxus JIOY, rae XxpaHsTcs B TEUSHHE TPeX JIeT.
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